
   
  
   
 

Disclaimer Notice: The contents of this factsheet are intended to convey general self-help information only.  It is not intended to be and should 

not be relied upon for legal advice in any circumstance.  You should always seek the advice of legal counsel.  For the complete disclaimer notice, 

please see the last page of this Fact Sheet.   

saskatchewan.ca 

 

What is the applicable legislation?  
The current Act is The Co-operatives Act, 1996.  
The current Regulations are The Co-operative Regulations, 1998.  

Both Acts and Regulations contain all recent amendments and are available on the Publications 
Saskatchewan website at https://publications.saskatchewan.ca/#/freelaw. 
 
Records retained by the Co-operative  
What is a corporate record? 
A corporate record includes: 

 the articles and the bylaws, and all amendments to them; 

 minutes of member meetings and resolutions of members; 

 copies of all notices of directors and change of directors; 

 a register of its directors and notices of changes of directors; 

 a register of members and shareholders that sets out their names arranged in alphabetical of 
numeric order, their latest address know to the co-operative and the number shares held by 
each member or shareholder; 

 a copy of every certificate issued to it by the registrar; 

 a copy of every order of the registrar relating to the co-operative; 

 adequate accounting records; and 

 records containing minutes of meetings and resolutions of the directors and any committee.      
 
Subsections 27(1) - (3) of the Act 
 
Where do the corporate records have to be kept? 
At a registered office of the co-operative which must be in Saskatchewan. 
 
If the accounting records of a co-operative are kept at a place outside of Saskatchewan, accounting 
records adequate to enable the directors to ascertain the financial position of the co-operative with 
reasonable accuracy on a quarterly basis shall be kept at the registered office or other office in 
Saskatchewan. 
 
Subsections 26(1) & 27(1) and (4) of the Act 
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Who can access the corporate records? 
There are different rules in regards to who can access each type of corporate record.  It depends on 
whether a person is a member, an agent of a member, a legal representative of a member, or any other 
person.  
 
In addition, some documents may be available to the general public by searching the Corporate Registry 
operated by ISC at corporateregistry.isc.ca/.  These may include: 

 the articles, the bylaws and all amendments to them; 

 copies of all notices of directors and change of directors; and 

 financial statements if the co-operative is required to file financial statements. 
 
For assistance, contact the ISC Customer Support Team toll free at 1-866-275-4721 or by email at 
corporateregistry@isc.ca.   
 
Section 28 of the Act 
 
What can a member access? 
A member, or their agent or legal representative, can access the following corporate records: 

 the articles and the bylaws, and all amendments to them; 

 minutes of member meetings and resolutions of members; 

 copies of all notices of directors and change of directors; 

 a register of its directors and notices of changes of directors; 

 a register of members and shareholders that sets out their names arranged in alphabetical of 
numeric order, their latest address know to the co-operative and the number shares held by 
each member or shareholder; 

 a copy of every certificate issued to it by the registrar; and 

 a copy of every order of the registrar relating to the co-operative. 
 
In addition, a co-operative shall provide access to its register of members at any general meeting of 
members, and the members may examine the register.  
 
Section 28 of the Act 
 
How can a member of a co-operative access the corporate records? 
A member of a co-operative can examine the allowable corporate records during the usual business 
hours of the co-operative and may make copies free of charge.  Arrangements for the time and location 
of examination of records should be made directly with the co-operative.   
 
Subsections 28(1) - (2) of the Act 
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When can directors of the co-operative access the corporate records? 

Directors of the co-operative can access all of the corporate records at all reasonable times.   

 

Subsection 28(3) of the Act 

 

How are records of the co-operative required to be maintained? 

All registers and other records required to be prepared and maintained by the co-operative may be in a 

bound or loose-leaf form or in a photographic film form, or may be entered or recorded by any system 

of mechanical or electronic data processing or any other information storage device that is capable of 

reproducing any required information in intelligible written form within a reasonable time. 

 

Subsection 31(1) of the Act 

 

What precautions does a co-operative have to take when maintaining its records? 

A co-operative and its agents has to take reasonable precautions to prevent loss or destruction of, 

prevent falsification of entries in, and facilitate detection and correction of inaccuracies in the registers 

and other records to be prepared and maintained by a co-operative. 

 

Subsection 31(2) of the Act 

 

What happens if a person does not appropriately maintain a co-operative’s records? 

When a person is guilty of not maintaining a co-operative’s records, he or she is liable on summary 

conviction to a fine of not more than $5,000, to imprisonment for a term of not more than six months or 

to both. 

 

When a person other than an individual is guilty of an offence, it is liable on summary conviction to a 

fine not greater than $50,000. 

 

When a person guilty of an offence is a body corporate, whether or not the body corporate has been 

prosecuted or convicted, any director or officer of the body corporate who knowingly authorizes, 

permits or acquiesces in the offence is also guilty of an offence and is liable on summary conviction to a 

fine or not more than $5,000, to imprisonment for a term of not more than six months or to both. 

 

In addition, the court may order that the person comply with the provisions of the Act or regulations for 

the contravention of which he or she has been convicted. 

 

Subsections 196 (2) and (3) and Section 199 of the Act 
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What is a basic list of members? 

A basic list is a list that sets out: 

 the names of the members of the co-operative; and 

 the address of each member as shown on the records of the co-operative.   

A basic list has to be created not more than 21 days from when the formal request is received.   

 

Subsection 29(1) and (2) of the Act 

 

Who can access a basic list of members? 

Any 5 members and their agents and legal representatives may request a basic list of members. 

 

Subsection 29(2) of the Act 

 

How can authorized persons request a basic list of members? 

Authorized persons can request a basic list by paying a reasonable fee and supplying an affidavit to the 

co-operative which states: 

 the names and addresses of the five applicants; 

 the name and address for service of the body corporate if one the applicants is a body 

corporate; and 

 that the basic list and any supplemental list will not be used except in connection with:  

o an effort to influence the voting of the members of the co-operative; or 

o to make a written request to call a special meeting. 

If one of the applicants is a body corporate, the affidavit shall be made by a director or officer of the 

body corporate. 

 

Subsection 29(5) - (6) and 104 of the Act 

 

What can a basic list of members by used for?  

A basic list of members will not be used except in connection with:  

 an effort to influence the voting of the member of the co-operative; or 

 to make a written request to call a special meeting. 

 

Subsection 29(5) and 104 of the Act 

 

What is a supplemental list of members? 
A supplemental list has to set out any changes from the basic list of members in the names and addresses 
of the members for each business day following the day to which the basic list is updated. 
 
Subsection 29(3) of the Act 
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How can a person obtain a supplemental list of members? 

Supplemental lists can be obtained if the request is included in the affidavit and a reasonable fee is paid 

to the co-operative. 

 

Subsection 29(3) of the Act 

 

When does a supplemental list of members have to be supplied? 

The co-operative or its agent has to provide a supplemental list of members on: 

 the day the basic list is furnished, where the information relates to changes that took place prior 

to that day; and  

 the business day following the day to which the supplemental list relates, where the information 

relates to changes that take place on or after the day on which the basic list is provided. 

  

Subsection 29(4) of the Act 

 

Who can access a list of preferred shareholders? 

Any 5 preferred shareholders and their agents and legal representatives may request a list of preferred 

shareholders. 

 

Subsection 30(1) of the Act 

 

How can authorized persons request a list of preferred shareholders? 

Authorized persons can request a list by paying a reasonable fee and supplying an affidavit to the co-

operative which states: 

 the names and addresses of the five applicants; 

 the name and address for service of the body corporate if one the applicants is a body 

corporate; and 

 that the list will not be used except in connection with an effort to influence the voting of the 

preferred shareholders of the co-operative. 

 

If one of the applicants is a body corporate, the affidavit shall be made by a director or officer of the 

body corporate. 

 

Section 30 of the Act 
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What can a list of preferred shareholders by used for?  

A list of preferred shareholders will not be used except in connection with an effort to influence the 

voting of the preferred shareholders of the co-operative.   

 

Subsection 30(2) of the Act 

 

What happens if a co-operative does not provide a list of members or shareholders as required? 

If a person does not provide a list of members or shareholders as required, that person is guilty of an 

offence and liable on summary conviction to a fine of not more than $5,000. 

 

Subsection 197(2) of the Act 

 

What is a registered office? 

A co-operative must have a registered office within Saskatchewan.  This is a physical address in 

Saskatchewan.  The physical address cannot be a post office box, but must contain a street address or 

the legal land description on which the registered office is located, including the rural municipality name 

and number.   

 

A co-operative may also have a mailing address.  This can be the same as the physical address and it can 

be a post office box. 

 

Subsection 26(1) of the Act and Subsection 3.1(2) of the Regulations 

 

Who can change the address of the registered office? 

The directors of a co-operative may change the address of the registered office. 

 

Subsection 26(2) of the Act 

 

What does the co-operative have to do if it makes changes to the address of its registered office? 

Within 15 days of the change, the co-operative has to submit a Notice of Change of Registered 

Office/Mailing Address to the Corporate Registry operated by ISC at corporateregistry.isc.ca/.   For 

assistance, contact the ISC Customer Support Team toll free at 1-866-275-4721 or by email at 

corporateregistry@isc.ca.   

 

Subsection 26(3) of the Act 
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How can a person at the registered office of a co-operative resign from being the registered office for 

the co-operative? 

If the physical address of the registered office of the co-operative is something other than the physical 

address where the co-operative carries on its activities, a person at the physical address of the 

registered office may send a notice to a director of the co-operative that the address will cease to be the 

registered office of the co-operative 30 days after the date of the notice.    

 

For this to take effect, that person must also submit a Notice of Change of Registered Office/Mailing 

Address to the Corporate Registry operated by ISC at corporateregistry.isc.ca/.  The co-operative must 

then take steps to change the address of the registered office.    

 

For assistance, contact the ISC Customer Support Team toll free at 1-866-275-4721 or by email at 

corporateregistry@isc.ca. 

 

If there is no registered office on file at the Corporate Registry, the Corporate Registry may deem the 

registered office to be the address in Saskatchewan of any of the directors until the time that the co-

operative changes its registered office to another address. 

 

Section 3.11(2) - (4) of the Regulations 
     
Does a co-operative have to execute documents with a corporate seal? 
It is best practice for a co-operative to affix a corporate seal to instruments or agreements executed on 
behalf of a co-operative. However, no instrument or agreement executed on behalf of a co-operative by 
a director, an officer or an agent of the co-operative is invalid merely because a corporate seal is not 
affixed. 
 
Section 20 of the Act 
 
How may documents be served on a co-operative? 
A notice or document may be served on a co-operative by: 

 leaving it at, or mailing it by registered or certified mail addressed to the registered office of the 
co-operative; 

 by personally serving any director, officer, receiver-manager or liquidator of the co-operative; or 

 by leaving it at the office of, by mailing it by registered mail or certified mail addressed to, or by 
personally serving any attorney of the co-operative.   

 
Section 273 of the Act 
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Records filed by the Co-operative in the Corporate Registry  
What is the register of co-operatives in Saskatchewan? 
The Registrar of Co-operatives is tasked with maintaining a register of co-operatives containing the name 
of every co-operative that has not been struck off the register.  This register of co-operatives is called the 
Corporate Registry and is managed by Information Services Corporations (ISC) on behalf of the 
government. 
 
The Corporate Registry will have information on co-operatives in Saskatchewan that have been: 

 incorporated; 

 registered extra-provincially; 

 continued; 

 revived; and  

 restored. 
 
A co-operative whose name does not appear on the register is deemed not to be actively registered in the 
Corporate Registry.   
 
The Corporate Registry is a public registry of the people of Saskatchewan.  All information in the Corporate 
Registry is the property of the Government of Saskatchewan. 
 
Section 230 of the Act 
 
Can a person search documents in the Corporate Registry? 
A person can search any document required to be sent to the Registrar of Co-operatives in the 
Corporate Registry.  This can be done at ISC.   For assistance, contact the ISC Customer Support Team 
toll free at 1-866-275-4721 or by email at corporateregistry@isc.ca.   
 
You should note that some documents may not be available as they are not required to be kept after six 
years from the day it was received or the day on which the name of the co-operative was last on the 
register.    
 
Sections 232-233 of the Act 
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DISCLAIMER NOTICE: The employees of the Office of Public Registry Administration (OPRA) are lawyers 

acting for government.  OPRA is prohibited from giving legal advice to the public.  This means that OPRA 

cannot provide you with explanations, opinions or recommendations about your legal rights or solutions 

to your problem.    

OPRA offers self-help information, including Fact Sheets, to the public to promote general 

understanding of the law on commonly encountered issues.   Although OPRA takes reasonable effort to 

ensure that the information provided is up-to-date, OPRA cannot guarantee that the information 

provided is complete and current.  The law can change rapidly.  It is also subject to varying 

interpretations by different courts, lawyers, government and administrative bodies.    

OPRA is not your lawyer.  Information provided by OPRA is not legal advice.  This information is not a 

substitute for the advice of your lawyer.  If your specific question or problem is too complex to be 

addressed by the information provided or if you otherwise need legal advice, you should consult legal 

counsel.        

 

                                                                                                                    Office of Public Registry Administration                                                                                                                                                                                                

                                                                                                                     publicregistryadmin@gov.sk.ca 
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